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COI'JTACOBAHO 4 IIPUHSATO YTBEPXIAIO:
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HOJMJOXEHME
0 3al[MTe, XPAHEHUH, 00padoTKe U nmepeaaye MePpCOHAIbHBIX JaAHHBIX
padoTHuxkoB IlenTpa.

Hacrosimee Ilomokenue paspabotaHo Ha ocHoBaHuu Kouctutryuuu Poccuiickoi
Oenepanuu, DenepanbHoro 3akona ot 19.12.2005 Nel60-®3 «O patudukanmuu
Konpennuun Coeta EBpormbl 0 3ammre (DU3UYECKUX JIHMI TPU aBTOMATHU3UPOBAHHOU
00paboTKe MEePCOHANBHBIX JTaHHBIX», DeaepanbHoro 3akoHa ot 27.07.2006 Nel52-D3 «0
MIEPCOHANBHBIX JAHHBIX», 1pynoBoro kojaekca Poccuiickon Penepauuu, OenepaibHOTO
3akoHa ot 27.07.2006 Ne149-®3 "O6 undopmanyu, “HPOPMAITMOHHBIX TEXHOJIOTUIX U O
3amure uHbopmaruuy, nocranosieHus llpaButennctBa Poccuiickoit ®denepanuu OT
17.11.2007 Ne 781 «OO0 ytBepxnenuu Ilonoxenus o0 oOecrieueHun O€30MACHOCTH
MEPCOHAJIBHBIX JAHHBIX NOpH HUX 00paboTke B MHPOPMALMOHHBIX CHUCTEMax
ngCOHaJIBHBIX JAQHHBIX» W TPU3BAHO OOECHEYUTh MpaBa M CBOOOAY YYaCTHHKOB
00pa3oBaTEILHOIO Mpolecca Mpu 00padbOTKe X MEPCOHATBHBIX TaHHBIX.

1.06wue nonosrcenus:
1.1. TlepconasbHble JaHHbIE PAOOTHUKA MYHHUIIUIAIBHOTO Ka3€HHOTO YUPEKICHUS
JIOTIOJTHUTENBHOTO 00pa3oBanusi «JleTcko — roHomieckuit 1eHTp «OHHMOHa» — 3TO
cBelleHUS O (DaKTax, COOBITUSAX M OOCTOSATENbCTBAX KU3HM PabOTHHKA, MO3BOJISIOIINE
UIEHTU(UIIUPOBAT €r0  JIMYHOCTh, HEOOXOJUMbIE AAMUHUCTPAIIMM B CBS3U C
TPYJIOBBIMU OTHOIIEHUsIMU ¢ PaGoTHHKOM 1 Kacatomuecs PaboTHuka.
1.3/ K nepconanbabiM qaHHBIM PaboTHUKA OTHOCSTCS:

+ CBEJICHMS, COJIEpKAIIMECS B MACIOPTE WIM MHOM JIOKYMEHTE, YJIOCTOBEPSIOLIEM
JUYHOCTb;
+ uH(popManus, cojepkalascs B TpyA0BOM KHIKKe PaboTHHKaA;
+ MH(OpMALIUS, COAEpKaIlascl B CTPAXOBOM CBHUJIETENIBCTBE TOCYAAPCTBEHHOIO
MEHCUOHHOT'O CTPaxOBaHUS;
+ CBEJICHUS, COJIep Kallhecs B JOKYMEHTaX BOMHCKOTO yuera (Ipy UX HATUYUH);
- uHpopmarusi 00 oOpa3oBaHWM, KBATM(UKAIUK WIA HAIWMYAA CHEIUATBHBIX
3HAHUM UJIM HOJATOTOBKH,
- uH(pOpMaIUs O COCTOSHUM 37I0pOBbsi PaboTHWKa (cBeneHUs 00 WHBAIMIHOCTH U
T.IL.);

NHH;
+ JOKYMEHTBI, COZepXalllue CBEICHUs, HEOoOXOAuMBbIe HJs MpPeIOoCTaBJICHUS
PaGoTHuky  rapanTtuii 151 KOMIICHCAllUH, YCTAHOBJIEHHBIX  JEUCTBYIOLIUM

3aKOHOJATEILCTBOM (O COCTaBE CEMBHU; O COCTOSIHUW 3JI0POBBS JETeW; TOKYMEHTHI,
MOATBEPKAAIONINE JIOTIOJIHUTEIbHBIE TapaHTUU W KOMIICHCAIMU TI0 OIPEICICHHBIM
OCHOBAHUSIM, TIPEAYCMOTPEHHBIM 3aKOHOJIATEILCTBOM; JIOHOPCTBE; HAXOXKJIECHUU B 30HE



BO3JICHCTBUS paauvaluu B CBsI3U Cc aBapue Ha YepHoObuibcKOM ADC M T. 1.; O
O6epemMeHHOCTH PaOOTHHIIBI; O BO3pacTe MAIOJICTHUX JETEH).

l.éj Bce mepconanbHble naHHble O PaOoTHHMKE aAMMHUCTpAIMS MOXET TIOJYYHUTb
TOJIbKO OT HEro camoro. PaOOTHHK MpUHHMAET pEIIeHHE O MPEeIOCTABICHUU CBOUX
MEPCOHANBHBIX JAHHBIX M JaeT COorjlacheé Ha MX 00paboTKy CBOEHl BoJiel M B CBOEM
uHTepece. B ciydasx, Korga aAMUHUCTPALMS MOXET MOJYyYUTh HEOOXOIUMBIE
nepcoHabHbIE JaHHbIe Pa00OTHHKA TOMBKO y TPETHEro JIUIA, OHA JIOJDKHA YBEIOMUTH 00
sToM PaboTHuUKa 3apaHee U MOTYyYUTh OT HETO MUChbMEHHOE COTJIacHe.

AnMuHucTpanus 06s13aHa coo0muTh PaboTHUKY 0 11esIX, crioco0ax U UCTOYHUKAX
NOJIyYEHHUs TEPCOHANBHBIX JAHHBIX, & TAKXKE O XapakTepe MOICKAIINX IMOJIYYCHUIO
NEPCOHANBHBIX JAHHBIX W BO3MOXXHBIX TMOCJIEACTBUSX OTKaza PaboTHuka [nathb
NMCbMEHHOE COTJIACHE HA UX MOJYyYCHHUE.

[lepconanbhbie nanHble PaboTHUKA ABISAIOTCS KOHGUIEHIIMATBHOU HHOpMaIuei
¥ HE MOTYT OBbITh MCIOJIb30BaHbI AJMUHHUCTPAIIEH WIN JIIOOBIM WHBIM JIMIIOM B JIMYHBIX
LEIISX.

[Ipu onpeneneHun oObeMa M COJEpKaHHUS NEPCOHANBHBIX JaHHbIX PaboTHHKA
aaqMUHUCTpanus pykoBoactByercs Konctutynuen Poccuiickon denepannu, TpyaoBeim
kogekcoMm Poccuiickoii denepanyu, UHHIMU (elepalbHBIMU 3aKOHAMU U HACTOSIIIIUM
[Tonoxxenuem.

2. Xpanenue, oopabomka u nepeoaua nepcoHaAIbHbIX
annvix Pabomnuxa:

2.1. OO6paboTka nepcoHaIbHBIX TaHHBIX PaOOTHHKA OCYIIECTBISCTCS IS 00CCIICUCHUS
COOJIIO/ICHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IMPABOBBIX aKTOB B IEJSX COJCHCTBUSA
PaGoTHUKY B TpyJoyCTpOWCTBE, 00OYYEHUU U TPOJBMIKEHUHU MO ciyx0e, oOecrieueHus
JUYHOUW Oe3ormacHOCTH PaboTHWMKA, KOHTPOJS KadecTBa M KOJIMYECTBA BBITIOTHICMOMN
paboTHI, OTIIATHI TPY/IA, 00ECIICUEHUST COXPAHHOCTH UMYIIECTBA, TTOJIb30BAHUS JIbTOTAMHU,
MPETYyCMOTPEHHBIMHA ~ 3aKOHOJATENbCTBOM  Poccuiickor  @Denepaniun M aKTamu
aIMUHUCTPAIIHH.
2.2. IlpaBo moctyna K mepCcOHAIBHBIM JaHHBIM PaboTHUKA HMEIOT;
+ JTUPEKTOP/3aMECTUTENH TUPEKTOPA;
+ CEKpeTapb, JIEJIONPOU3BOIUTEND;
+ TJIaBHBIN OyXranrep;
+ oyxrantep;
2.3. Jupexrop/3aMecTUTEN AUPEKTOpa MOTYT TepeaaBaTh IEPCOHANIbHBIC JIaHHBIC
PaGoTHMKa TpEeThbUM JHIIaM, TOJBKO €CJIH 3TO HEOOXOIMMO B IEJISIX MPEAyHpexACHUS
YIpO3bl JKU3HU H 3J0poBbs PaboTHHMKA, a Takke B CiIy4asX, YCTaHOBJICHHBIX
gJGIlepaJIBHBIMI/I 3aKOHAMH.

4. Cexperapb/nenonpou3BoauTenb odopmisier mpueM Ha padoTy paOOTHHUKOB,
3aMoJHSAET TPYAOBBIC JOTOBOPHI, BHOCHUT 3alMCH B TPYAOBBIE KHWKKH, BBIIACT
I/IHg)opMaumo O TMEPCOHAIBHBIX JaHHBIX PabOTHHKAa MO MNHUCBMEHHOMY 3ampocy
PaboTHMKa WM €ro TpPEaCTaBUTENII Ha OCHOBAaHWM HOTApUAILHO 3aBEPECHHOU
JTOBEPEHHOCTH Ha TMOJYYCHHUE TAaKUX CBEICHUNW O TPO(ECCHOHAIBLHON MeATeTLHOCTH
paboTHUKA (CTIPaBKH, BBHITTUCKH W3 MPUKA30B, KOMUU TPYIAOBBIX KHUKEK H T. II.). 3ampoc
JOJDKEH COJEp’)KaTb HOMEpP OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIONIETO JIUYHOCTD
PaGoTHMKa WM €ro 3aKOHHOTO TPEICTABUTENSA, CBEJECHUS O JlaTe€ BbIAAYU yYKa3aHHOTO
JIOKYMEHTAa ¥ BBIJABIIIEM €r0 OpraHe U COOCTBEHHOPYUYHYIO MOANUCHL PaboTHMKA Uik ero
3aKOHHOTO MPECTAaBUTEIIS.

2.5. T'maBHbli Oyxranrep U OyxraaTep HMMEIOT MPaBO JOCTyNa K MEPCOHAIBHBIM
naHHBIM PabOoTHHMKA B cilydae, KOTja WCIOJHCHHE WMH CBOUX TPYAOBBIX O0S3aHHOCTEH
1o OTHOIIeHHIO K PaboTHUKY (HauucieHue 3apaOOTHOM IUIaThl, IPEIOCTaBICHUE JIBIOT,
YCTAaHOBJICHHBIX 3aKOHOJATEILCTBOM) 3aBHCUT OT 3HAHUS TIEPCOHATBHBIX JTaHHBIX
PaboTHuka.

2.6. Ilpu mepenade rmepcOHAIBHBIX JaHHBIX JIWIIA, UMEIOIINE TPAaBO Ha HUCIIOIH30BAHUC
MEPCOHANIBHBIX  JIAaHHBIX, O0O0S3aHBl TPEAYNPEAWTHh JIMI, MOJYYaroluX JIaHHYIO
uH(pOpMAIMIOo, 0 TOM, YTO ATH JaHHBIC MOTYT OBITh MCIOJIb30BAHBI JIUIIb B MEJAX, IS
KOTOPBIX OHHU COOOINEHBI, a Takke MOTpeOoBaTh OT OTUX JHI[ TMHCHMEHHOE
MOATBEPKIEHUE COOIOICHUS STOTO YCIOBUSI.

2.7. Uuple mpaBa, 00S3aHHOCTH, JEHCTBUA PAOOTHUKOB, B TPYAOBBIE OOS3aHHOCTU
KOTOPBIX BXOAUT 00paOOTKa TEPCOHATBHBIX JaHHBIX PaOOTHHKA, OMPENeNIIOTCS
TPYJIOBBIMU JOTOBOPAMU U JOJKHOCTHBIMU WHCTPYKITUSMU.



2.8. Jlupexrop IleHTpa 00s3aH NOPeNOCTaBIISATh MNEPCOHAIBHYIO HHOOpPMALUIO B
COOTBETCTBYIOIIIEEC TeppHUTOpHabHOE ympasienue I[lencumonnoro donma Poccuiickoii
Oenepanuu 10 (HopMme, B TOPSIAKE W 00BEME, YCTAaHOBIEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanum.

3. 06a3anHOCIMU PAOOMHUKOB, UMEIOUWUX O0CHYN K NEPCOHATbHBIM OAHHBIM
PabomHnuka, no ux xpanenuio u 3auwjume:
3.1. PaboTHUKH, UMEIOIIHME JOCTYIl K MIEPCOHAILHBIM JIaHHBIM PaboTHMKA, 005S3aHBI:
+ HE COOOINaTh IepCOHAIbHBIC JaHHBIC PabOOTHHWKA TpeThe CTOpoHE O€3 ero
IIUCBMEHHOT'O COTJIaCHs, KPOME CIIy4acB, KOIJla B COOTBETCTBHH C £eneprHLIMH
3aKOHAMH TaKOTO COTJIacus He TpeOyeTcCs;

+ UCIIOJIb30BaTh NEPCOHANIbHBIE JaHHble PaOOTHUKA, MOJYyYEHHBIE TOJIBKO OT HETO
JIMYHO WIH C €r0 IMCBMEHHOTO COTJIACHS;
+ 00ecneunTh 3allUTy MEePCOHANBHBIX JaHHBIX PabOTHUMKAa OT HEMpPaBOMEPHOIO HMX

WCIIOJIb30BAaHUSI WJIM YTpaTbl, B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®eneparuu;

+ 03HaKoMuUTh PaboTHHMKA M ero npeacraBuTeneil ¢ HactosmuM [lonoxeHnnem U ux
mpaBaMu 1 00S13aHHOCTSIMU B 00JIACTH 3alTUTHI IEPCOHATBHBIX TAHHBIX;

+ coOmomaTte  TpeboBaHWe  KOHPUIACHIIMATBPHOCTH  IMEPCOHANBHBIX  JaHHBIX
PaboTHuka;

+ UCKIIIOYaTh WJIM HUCIPaBIsATh 1O THUCBMEHHOMY TpeOoBaHuio PaboTHuka
HEJIOCTOBEpHBIC WJIM HETOJHBIC MEepCOHANbHBIC NaHHble PaOOTHHMKA, a TakKe JaHHBIC,
o0paboTaHHbIE C HAPYIICHUEM TPEeOOBaHUI 3aKOHOATEIIbCTRA,;

+ OrpaHMYMBaTh MEPCOHANIbHBIE JaHHbIe PaboTHHKa mpu mepenadye MpeIcTaBUTEINIO
PaGoTHuka TONMBKO TOM HWH(pOpMaIuen, KoTopas HEOOXOoIuMa JJig BBITIOJHEHUS
YKa3aHHbBIM MPEJICTABUTEIIEM CBOUX MTOJTHOMOYUIA;

+ HE 3alpalMBaTh WHQPOPMALMIO O COCTOSHUM 310pOBbs PaboTHuKa, 32
UCKIIIOUEHHEM TE€X CBEJCHHM, KOTOpPBIE OTHOCSTCS K BONPOCY O BO3MOKHOCTH
BBIIIOJIHEHHSI pA0OTHUKOM TPYAOBOW (DYHKIIHH;

+ obecnieunTh PaOOTHUKY CBOOOJHBIM JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM,
BKJIIOYas MPaBO Ha MOJIydYeHUE KOMUM 000N 3ammcH, cojepiKalleil MmepcoHalbHbIC
naHHble PaOoOTHHKA;

- NpeoCTaBUTh 10 TpeboBaHuio PaboTHMKa mMOgHYIH0 WHOOPMALMIO O €ro
MIePCOHATIBHBIX JIAHHBIX U 00pabOTKE 3TUX JaHHBIX.
3.2. Jluna, uMeroniue Jo0CTYII K IEPCOHAIBHBIM JTJaHHBIM PaboTHHKA, HE BIIpaBe:

3.2.1. llonyuats u oOpabOaTbiBaTh MepCOHANbHBIC JaHHble PaboTHHKa 0 ero
MOJIMTUYECKUX, PEIUTHO3HBIX U HMHBIX YOEXKICHUAX, MHTUMHOW >KHU3HH, UYJICHCTBE B
OOIIECTBEHHBIX 00bETMHEHUIX WU TIPO(COIO3HOM IEATENbHOCTH;

3.2.2. IlpenocTaBnsiaTh mepcoHanbHbIC NaHHbIe PaboTHHMKA B KOMMEpUECKHX LesX 0e3
MUCbMEHHOTO coryiacus PaboTHuka.

3.3. Ilpu npuHATHH peLICHHA, 3aTparuBarOINX HHTEpechl PaboTHIKA, a IMUHHUCTpAIINN
3aMpelaeTcss OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHbIX PaOOTHMKA, MOJy4YEHHBIX
HCKIIFOUUTENILHO B PE3YyJIbTaTe WX aBTOMATHU3MPOBAHHOM OOpaOOTKM WMIIM 3JEKTPOHHOIO
MOJIyYEHUSI.

4.Ilpasa u o6sa3annocmu Pabomuuka:
4.1. B memsax oOecrieueHus 3alUThl TEPCOHAIBHBIX JAHHBIX, XPaHANUXCS Y
paboroxaarens, PaGoTHUK uMeeT paBo Ha:
+ OTIpEJICICHUE CBOUX MPEICTABUTENICH JIsl 3aIIUThI CBOMX MEPCOHATBHBIX JTAHHBIX;
+ TpeOOBaHWEe 00 WCKIIOYCHUM WM WCHPABICHUM HEBEPHBIX WM HETMOJHBIX
MEPCOHANIBHBIX JaHHBIX, a TaK)Ke JaHHBIX, 00pa0OTaHHBIX C HAPYIICHHEM TPEOOBAHMIA
TpynoBoro xoaexca Poccuiickoit ®denepanuu uinu mHOro (penepanbHoro 3akona. [lpu
OTKa3e aJIMUHHUCTPAIIMU UCKIFOUYUTh WM UCIIPABUTH MEPCOHANBHBIC JaHHbIC PaboTHHKA
MOCJICTHAN WMEET TPaBO 3asiBUTh B MHUCHBMEHHOH (QopMe aIMUHHUCTPAIMH O CBOEM
HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKoro Hecornacus. llepcoHanmbHBIC
JTaHHBIE OIICHOYHOTO XapakTepa PaOOTHUK HMEeT TpaBO JOMOJHHUTH 3asBICHHEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;
+ TpeboBaHre 00 W3BEIICHUHM AJMUHUCTPAIME BCEX JIMIl, KOTOPHIM paHee ObLIn
COOOIICHBI HEBEpHBIC WJIM HETOJHBIE TMEpPCOHANbHbIE NaHHble PaboTHMKa, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKITFOUEHUSX, UCTIPABJICHUSIX WJIU JIOTIOJIHCHUSIX;
+ o0XajoBaHWEe B Cya JIIOOBIX HENMPABOMEPHBIX JEUCTBUM Wi Oe31eCTBUS



AIMHUHUCTPAIIUU IIPpU O6pa6OTKC M 3allIUTC MMEPCOHAJIbHBIX JaHHBIX Pa6OTHI/IKa;

+ BO3MEIIICHHE YOBITKOB W/WJIM KOMIICHCAIIMIO MOPAIBLHOTO Bpela B CyaeOHOM
MIOPSIIKE.
4.2. PaboTHUK 00s3aH COOOIIATh AMUHUCTPAIINHA CBEACHUS, KOTOPHIE MOTYT TIOBJIASITH

Ha TIIPUHUMACMBIC B OTHOIOCHHWUHW HCIO PCHICHHA, KaCaromuecs Cro TPYI[OBOﬁ
ACATCIBHOCTH.

5. Xpanenue nepconanvnvix oannvix Pabomnuxa:

5.1. JlokymeHTsl, noctynusiue oT PaboTHuka, cBeaenust o PaboTHuke, MOCTyNnuBIINE
OT TPETHUX JMIl C MUCbMEHHOro coryiacusi PaboTHuka, mHas uH(popManus, KoTopas
KacaeTcsi TpyAoBOH aesrenpHocTH PaboTHuKa, XpaHATrca B cedde Ha OyMaKHBIX
HOCUTENSIX (TpylOBasi KHUXKKA, JIMYHASL KApTOUKa, JIMYHOE JEJI0) U Ha 3JIEKTPOHHBIX
HOCUTEJSIX C OTPaHMUYEHHBIM JOCTYNOM. JIMUHBIE KapTOUKM YBOJIEHHBIX PaOOTHHKOB
XpaHATCS B apXHUBe 00pa30BaTEIBHOTO YUpPEXKACHUS B al()aBUTHOM MOPSAKE B TEUCHHE
7IS) net (ct. 339 IlepedHsl TUIIOBBIX YNPABIEHYECKHX JTOKYMEHTOB, OOpa3yrolIUMXcs B
NEeATENbHOCTH OpraHU3alMii, C YKa3aHWEM CPOKOB XpaHEHHs, YTBEPKICHHOIO
pykoBonuteneM denepanbHoit apxuBHOHU ciry0b1 Poccuu 06.10.2000 r.).

6. Omeemcmeennocms adomunHucmpayuu u compyoOHUKos:

6.1. 3ammra npaB PaboTHHMKA, YCTaHOBJIEHHBIX 3aKOHOJATENHLCTBOM Poccuiickoi
®enepanuu 1 HacTosiuM [lookeHrEM, OCYIIECTBISETCS CYJOM B ILENAX MPECCUCHUS
HEMPaBOMEPHOI0 UCIOJIb30BAHUS MEPCOHANBHBIX JAaHHBIX PaOOTHHMKA, BOCCTAHOBJICHUS
HapYIIEHHBIX MPaB U BO3MEIIEHUS MPUYMHEHHOTO yiiepOa, B TOM YHUCJIE MOPaIbHOTO
Bpe/a.

6.2. Jluua, BUHOBHBIC B HApYILIEHWU HOPM, PETYIUPYIOUIUX MOJydeHHe, 00paboTKy U
3aIIATY TEPCOHANBHBIX JAHHBIX pPaOOTHWKA, TMPHUBJICKAIOTCS K IUCHUIIMHAPHOU U
MaTepHaTbHOW OTBETCTBEHHOCTH, a TaKXKe NPHUBJICKAIOTCS K TPaXTaHCKO-TIPABOBOM,
aIMUHUCTPATHBHOM W YTOJIOBHOW OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBJICHHOM
(dhenepanbHBIMU 3aKOHAMH.



